The Procedure for Doctoral Candidate Qualification Examination in the Institute of Linguistics
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The qualification examination consists of two stages:

1. Written Subject Examination

2. Review and Oral Defense of the Doctoral Dissertation Prospectus

I. Written Subject Examination
1. Duration of Study
 Doctoral students must pass the Subject Examination within five years of enrollment (excluding periods of leave).
2. Eligibility and Application
Doctoral students who have completed 30 credits of required coursework with a minimum grade of 80 in each subject may apply. Applications must be submitted by October 1st for the first semester or March 1st for the second semester. The written exam will be held within three months after the deadline.
3. Required Documents: 
3.1 Application Form (downloadable from the Institute’s website), which must specify the proposed written examination date, the list of examination committee members, and the selected major and minor subject areas.
3.2 Official Academic Transcripts (minimum grade of 80 per subject), with fields of study marked in pencil
4. Examination Committee
Students are required to select a dissertation advisor by the conclusion of their second year. The advisor shall constitute a committee comprising three to five members, with additional members appointed by the advisor in consultation with the Director of the Institute. 
5. Examination Process
Candidates are required to complete the Subject Examination Application Form and attach the relevant study regulations, explicitly specifying the major and minor subject areas as well as the examination period. After obtaining the advisor’s signature, the application must be submitted to the Institute Office.
The Institute Office shall send the examination questions to the candidate in electronic format via email. Upon receipt, the candidate must submit the completed examination within two weeks. Submissions can be made by emailing the electronic answer file to the Institute Office or by delivering the file on a portable storage device to the Institute Office. For electronic submissions, the candidate must confirm that the answer file has been successfully received by the Institute Office before the examination deadline.
Late submissions shall incur penalties as follows: a deduction of 10% for submissions made within one hour after the deadline; a deduction of 20% for submissions made more than one hour but within one day after the deadline; and a score of zero for submissions made more than one day after the deadline.
6. Answer Formatting Requirements
All examination answers must be typed in double spacing (with no hidden gridlines; the option “Snap to grid when gridlines are displayed” must be disabled), with one-inch margins and page numbers. Each question must be saved as a separate file (DOC or PDF format accepted). The question number must be indicated both in the electronic file name and typed on the answer document (e.g., Major Field, Question 2).

During the examination period, candidates may consult written reference materials but must not discuss the examination content with anyone. All sources cited in each answer must be listed in a “References” section for that question.

Major Field: Answer any four of the five questions.
Minor Field: Answer any three of the four questions.

7. Results Announcement
The examination committee will finish grading within three weeks of receiving the electronic answer files and will send the score sheets to the Institute Office for assembly. Once assembled, the Institute Office will prepare the Qualification Examination Transcript, which records the scores for the major and minor subject areas under the “Subject Examination” section, and obtain the advisor’s signature. The Subject Examination Result Notification issued to the candidate will be signed by both the advisor and the Institute Director.
Passing: A score of 70 is required to pass each subject area of the examination. The Institute Office shall issue the result notification, and all transcripts shall be delivered in hard copy to the candidate’s mailbox.

Failure: The Institute Office shall issue the result notification. Candidates who fail to achieve a score of 70 in any subject area may apply for a retake, limited to one attempt. The retake examination period remains two weeks.

II. Review and Oral Defense of the Doctoral Dissertation Prospectus

1. Application
Students who pass the written subject examination must apply for the review and oral examination of the doctoral dissertation research proposal within one year.

Applications for the doctoral dissertation prospectus oral defense must be submitted within two months of the semester’s start, and the examination shall be completed in the same semester.
2. Required Documents 
2.1 Dissertation Prospectus Oral Defense Application Form, which must specify the proposed oral examination date, the list of examination committee members, and the dissertation title.
2.2 Upon the advisor’s approval, the graduate student shall submit the dissertation research proposal to the Dissertation Supervision Committee. The proposal shall include the following components: a clear definition of the research problem, a review of relevant literature, the research methodology, potential conclusions, and an evaluation of expected outcomes. An annotated bibliography must also be included.
3. Examination Committee
The advisor will lead the formation of the Dissertation Supervision Committee, which will include three to five members. In addition to the advisor, who will be an ex officio member, the other members will be appointed by the advisor after discussing with the Institute Director. Typically, these Committee members will also serve on the Degree Examination Committee.
4. Oral Defense Process
4.1 The dissertation prospectus must be submitted to the oral examination committee members and the Institute Office no later than two weeks before the scheduled examination date. An electronic copy must also be submitted to the Institute Office. Proposals submitted after the deadline may result in the committee postponing the oral examination. 
4.2 At least three days prior to the examination, the candidate shall notify the Institute Office assistant of the anticipated transportation arrangements of the examination committee members, including the mode of transportation, arrival and departure times, and dining requirements.

A shuttle service between the University and the Chiayi High-Speed Rail (HSR) station is available during regular University office hours, Monday through Friday.
· Departing from the University: 7:50, 12:10, and 16:10

· Departing from the Chiayi HSR station: 9:20, 13:20, and 17:20
Committee members taking the shuttle from the Chiayi HSR station should proceed to Exit 1. Those using the shuttle service are requested to provide a mobile phone number and keep their phones powered on for contact purposes. For return trips, the shuttle picks up at the bus stop at the University Activity Center.
4.3 The oral exam is generally limited to two hours.
5. Announcement of Examination Results
The Institute Office shall complete the “Qualification Examination Score Report,” specifying the grade in the section for “(II) Review and Oral Defense of the Doctoral Dissertation Prospectus.” The office will then submit either the Doctoral Candidate Qualification Certificate for candidates who pass or the Result Notification for the Review and Oral Defense of the Doctoral Dissertation Prospectus for candidates who do not pass. The relevant documents shall be submitted to the advisor and the Institute Director for signature.
Passing criteria: Candidates who score 70 or higher are considered to have passed. The Institute Office will subsequently issue a formal certificate of completion
Failure and Re-examination: The Institute Office shall issue a notification of results. Candidates who fail to achieve a score of 70 may apply for only one retake. Candidates who do not pass the examination may not reapply for review of the dissertation research proposal until the following semester. Prior to reapplication, the Dissertation Supervision Committee may require the student to revise the dissertation research proposal and/or to enroll in additional courses to acquire the necessary background knowledge.
